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ELABORATION OF ACRONYMS AND ABBREVIATIONS

BPATC Bangladesh Public Administration Training Centre
ACAD Advanced Course on Administration and Development
CA Course Advisor

CcC Course Coordinator

CD Course Director

CT Class Test

CMT Course Management Team

CRA Class Room Attendant

EV Exposure Visit

Ex. Exercise

FTC Foundation Training Course

Gr. Ex. Group Exercise

IDO International Development Organization

ITC International Training Complex

L&D Lecture and Discussion

MoU Memorandum of Understanding

MDS Member Directing Staff

PER Policy Evaluation Report

PPMC Policy Planning & Management Course

PPR Planning Programming and Recording

RPATC Regional Public Administration Training Centre
RP Resource Person

SSC Senior Staff Course

™ Training Method

WT Workshop Team
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1.0 Introduction

The core of the spirit of our struggle for freedom and the great liberation war is to build a glorious nation, a
developed and prosperous Bangladesh-free from all sorts of exploitation and injustices. To build a
prosperous, developed, and exploitation-free nation a contingent of civil servants need to be shaped as a
member of an institute with specific degree of professionalism and integrity, and a good knowledge of
national and global issues. Civil servants must be subject to a set of legal conditions, which enable them to
effectively execute their functions and contribute to the achievement of national goal in a proper and

lawful manner, across all public administration settings.

Mere knowledge on laws, rules and regulations is not enough to deliver public services effectively and
professionally. Knowledge, technology, know-how are ever-changing and the pace of change is becoming
faster and competitive. Service providers are required to be more responsive to the needs of the recipients
to sustain in the competitive environment. Private sector is becoming more participative in the public
domain. Complex interactive process and technological advancement has brought about a radical change in
the role of the state. An analytical insight into how structural injustices create divides between ‘have’ and
‘have not's required to transform policies, plans, programmers and decisions into actions in this changing

environment.

To attain the vision 2021, the civil service members must have a specific degree of professionalism and
integrity and capability of translation of knowledge of administrative and constitutional laws into action.
Civil servants must possess analytical insight to construct, function and perform responsibilities in an
appropriate manner across all public administration settings. The ‘Senior Staff Course’ strives to improve

their competencies to bring about desired changes in public service management for the competitive future.
1.1 Vision of BPATC

BPATC becomes a centre of excellence for developing patriotic, competent and professional civil servants

dedicated to public interest

1.2 Mission of BPATC
We are committed to achieve the shared vision through-

= developing competent and professional human resources by imparting quality training and
development programmes;

9 conducting research, publishing books and journals and extending consultancy services for continuous
improvement of public service delivery system;

9 establishing effective partnership with reputed institutions of home and abroad for developing
organizational capacity; and

9 promoting a culture of continuous learning to foster a knowledge-based civil service.
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1.3 The Core Values of BPATC

The core values of BPATC include-

Discipline: We maintain discipline of the highest order in every step of our activities. We believe in
mutual respect and human dignity. We are committed to creating an environment where all views,

opinions and inputs are encouraged and valued.

Integrity: We demonstrate patriotism and ethics in our activities. We do what we say. We practise

integrity by ourselves and encourage our trainees to uphold it in their activities.

Inclusiveness: We are committed to achieving a diverse and highly professional workforce at all
levels of the organisation and to ensuring equity and equal opportunities for all irrespective of faith,
creed, ethnicity, language, age, race, gender and physical infirmity. We promote social inclusion and a

culture of tolerance and peace.

Professionalism: We show leadership and strive for excellence in our activities by means of
professionalism and competencies. We are passionate about the work we do and foster pro-people
attitude.

Learning for results: We impart training for results and take follow up actions to stay relevant. We
value and maintain an enabling environment for continuous learning for our clients and ourselves. We

are keen to build partnership and collaboration with local and international organizations.

Innovation: We draw inspiration from our shared history and tradition. We are equally committed to
finding creative and sustainable solutions to problems in an ever-changing global context. We highly

regard innovations in governance and public management.

Team spirit: We foster esprit de corps in our activities and share our achievements as well as failures
among ourselves. We consider every individual of the organization as a valued member of the team
where contribution by everybody is recognized. We take careful initiatives to instill team spirit among

participants of our programmes.

2.0 The Senior Staff Course

The Senior Staff Course (SSC) is one of the core courses of BPATC and the current one is the 88" course.

The main focus of this 55 days training course is to provide participants with an insight to the dynamics of

socio-cultural, politico-economic and natural environment of the country so that they can contribute more

effectively in formulating pragmatic policies, strategies, plans and programmes and implementing

development programmes of the government.
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The new millennium and Sustainable Development Goals has exposed the development environment to
various challenges. The market economy with the basic tenet of competition requires bold initiatives and
prompt responses to various internal and external shocks. Environmental hazards, poverty and gender
imbalance are major concerns of Bangladesh. These demand inclusive governance policies with
affirmative action for protecting the interests of the disadvantaged people. Moreover, their inclusion in
governance is essential to overcome the prevailing social and economic inequalities. The evolving
administrative and financial planning together with environmental challenges is reshaping the
responsibilities of public officials and the senior officials in particular. Officials must possess an analytical
mind to deal effectively with diverse challenges and develop capacities for innovation, receptivity and
adaptability and the courage of dealing with the issues of injustices. The SSC is structured to provide
senior officials with advanced knowledge and skills on management development, climate change and
information and communication technologies. Furthermore, this course provides them with the

opportunities of sharing ideas and experiences in the areas of national and global context.

Along with set course contents, SSC gives opportunities to get an exposure to development of analytical
skills and exercises of national and global issues. It is expected that after successful completion of the
course, the participants will be able to contribute to decision making process more professionally,
efficiently and effectively.

3.0 Goals and Objectives of Senior Staff Course

The overall goal of the course is to enhance participants’ capability of dealing national and global
issues professionally, efficiently and effectively. In view of this set goal, the broad objectives of the

course are-

= to enhance capability to analyze the relationship of institutions, systems and processes of social,
political, economic, cultural and environmental dynamics;

= to improve problem solving, decision making and communicating skills;

= to develop the capability of dealing with the decision makers and other key stakeholders;

= to enhance the capability of effectively dealing with issues of intellectual discourse; and

» to inculcate the attitudes towards innovativeness in governance.
4.0 Expected Results from the Senior Staff Course

The course is designed with focused interventions to achieve the following results-

= Capability to analyze the relationship of institutions, systems and processes of social, political,
economic, cultural and environmental dynamics enhanced,;
= Problem solving, decision making and communicating skills improved,

= Capability of dealing with decision makers and other key stakeholders developed;
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= Capability of effectively dealing with issues of intellectual discourse enhanced; and

= Attitudes towards innovativeness in governance inculcated.

5.0 Course Duration and Activity-wise Distribution of Available Days

The duration of the Course including the Exposure Visit is 55 days with 36 working days distributed

as follows:
Activities Days

Inauguration, Briefing and Medical check-up 1
Training Sessions 15
Policy Paper Review Workshop 5
Research Methodology Workshop
Data Collection for Policy Review Paper and Field Visit 3
Visiting IDOs/Public/Private Organizations 2
Foreign exposure visit 10
Feedback, Evaluation and Closing 1
Weekend and Vacation 18

Total Duration 55

6.0 BPATC Theme

The BPATC Theme is ‘Building Capacity for Effective, Inclusive and Accountable Public
Administration System’ and the course outline has been developed aligned with the theme.

The general perception is that the members of the public are harassed and humiliated by public
officials and the members of the public have taken the shape of benefactor and beneficiary although
the public servants were meant to provide service to public. People are unaware of how and where to
obtain specific services and often fall prey to middlemen and corrupt practices. Cumbersome
procedures and the slow pace of decisions and service delivery cause suffering to the people and
waste public resources and time. It is fact that attitude, skill, behavior, motivation, commitment,
adaptability, creativity, foresightness and leadership contribute a lot in favour of competencies which
may provide better services to the people. Considering the above it is expected that the overall
activities of the course will help to achieve the theme of the course and the participants will play

important role in this aspect.
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7.0 Course Modules

The course is designed with the following 10 modules. These are detailed in Course Guidelines.

Behavioural Governance
Social Research and Policy
Public Policy and Management
Negotiation
Achieving Sustainable Development Goals
Project and Procurement Management
ICT and e-Governance

Important Contemporary Issues

© 0o N o ok~ 0w Db PR

Verbal Competency

[EY
©

Exposure Visit:
(a) Domestic Exposure Visit

(b) Foreign Exposure Visit

The participants will be exposed to academic discussions on different topics included in the
aforesaid various modules. One of the specialties of the course is inclusion of the module titled
‘Contemporary Issues’ under which a number of extension lectures in addition to regular
academic sessions will be held usually in the evening with external resource persons. These
lectures will focus on the issues of national and international importance and will offer you a
scope to interact and share experiences with senior government officials and renowned

personalities of the country.

Policy Review and EV are also some other specialties of the Senior Staff Course. Regular briefing
sessions will be arranged on each of these aspects with a view to assisting you in accomplishing
these tasks. Apart from EV, some short study visits to various government organizations/IDOs/

private enterprises will also be arranged.

Moreover, along with a 2.2 kilometer jogging track BPATC provides you with facilities for
physical exercise, indoor and outdoor sports and games. You are strongly encouraged to take the
opportunity to participate in physical activities. It is worth mentioning that you will have to

complete at least 100 km of walk within the duration of the course.
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8.0 Training Methods

Various training methods like lecture, workshop, group discussion, exercise, case study, group work
and presentation will be used in this training. Despite certain limitations the lecture and discussion
method will be extensively utilized. However, the course management believes that this method of
instruction can significantly be improved by your active participation in academic sessions. As such
you are encouraged to effectively take part in discussions.

Other activities would mainly be team based requiring maximum interaction among group members
for the accomplishment of a group task followed by preparation and presentation of group report. Each
group may consist of 5 members. A participant is responsible individually and jointly for the quality of
the group report. Each group will present its report before the other groups in a plenary session.

9.0 Medium of Instruction

The medium of instruction in class room sessions will be English. BPATC encourages you to
develop your oral English skills and as such, you are expected to speak English as far as it is possible
with other colleagues and Faculty members during your stay at BPATC.

10.0 Training Session

There will be at least five/six sessions during day time every day. Typically each session will be of
one-hour while duration of extension lecture sessions will be two hours. The first session of a day
will start sharp at 08:30 in the morning while evening sessions meant for extension lectures on

contemporary issues will begin at 19:00 hours. The daily session plan is given bellow:

Time* Session
06:00-07:00 Morning Physical Training
08:30-09:30 1% Session
09.40- 10.40 2" Session
10:40-11:05 Tea Break
11:05-12:05 3" Session
12:15-13:15 4" Session
13:15-14:15 Lunch & Prayer Break
14:15-15:15 5" Session
15:25-16:25 6" Session
17:00-18:00 Afternoon Games
19:15-21:15 Evening Session

* The schedule may be changed if required. On Sunday, 1st session will be Recap of the week.
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11.0 Evaluation Methods and Distribution of Marks

Your performance in the course will be evaluated in 1000 marks through various mechanisms like
writing policy review, individual assignment, group assignment, etc. You also would get an

opportunity to evaluate the speakers as well as the course management and other aspects of the

course. The marks allotted for evaluation are distributed as follows:

Methods and Marks
Sl Title of the Module
Individual | Group | Total

01. | Behavioural Governance - 50 50
02. | Social Research and Policy 200 - 200
03 | Public Policy and Management - 50 50
04 | Negotiation - 50 50
05 | Achieving SDGs - 100 100
06 | Project and Procurement Management 25 25 50
07 | ICT and e-Governance 50 - 50
08 | Important Contemporary Issues - 50 50
09 | Verbal Competency 150 - 150

Exposure Visit
10 Domestic Exposure Visit 50 - 200

Foreign Exposure Visit 100 50

11 | Evaluation by the CMT 20 - 20
12 | Evaluation by Evaluation Department 30 - 30

Total Marks:1000 625 375 1000

11.1  Evaluation by the Course Management Team and Evaluation Department

Following is the break-down of 50 Marks of Evaluation by the Course Management Team:

Evaluation Subject of Evaluation Marks Total

CMT Punctuality 05 20

Table Manners and Dress 05

Appropriate Observation of BPATC’s norms and values 05

Participation in Co-curriculum Activities 05
Evaluation Speakers Evaluation 10 30
department Attendance 20

Total 50
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11.2 Grading

According to the Evaluation Policy of BPATC, marks you obtained in the course in different
assessments will be based on a quantitative scale and will be graded in the following ways:

SI. No. Percentage of Marks Grading
1 95 and above A+ (Outstanding)
2 90 to <95 A (Excellent)
3 85 t0 <90 A- (Very Good)
4 80 to <85 B+ (Above Average)
5 7010 <80 B (Satisfactory)
6 60-<70 B- (High Average)
7 50<60 C (Average)
8 <50 Fail

11.3 Individual Course Evaluation Report for Dossier

On completion of the course an individual course evaluation report for every participant will be
prepared. Your performance in the course and a pen picture written by the CMT will be mentioned in
the report. This final course evaluation report prepared by Evaluation Department will be forwarded
to concerned Administrative Ministries/Divisions for retaining in your dossier.

Details about the evaluation process of group and individual report may be seen in Annex-04

12.0 Requirements of the Course

As a participant of the course , you must-

maintain the tradition, discipline, norms and values of BPATC;

attend and actively participate in all sessions and other activities on time, preferably at least five
minutes earlier than the scheduled time;

submit individual assignments, policy paper, group work report, reports on Field Attachment, IDO
visit and Exposure Visit and participate in such other tasks as may be assigned by the Course
Management Team time to time ;

stay compulsorily in the dormitory of the Centre and abide by the rules and regulations thereof;
refrain from using of cell phone in classroom, mosque, library and during formal programme or
while walking on the corridor;

for obtaining certificate, secure at least 50% marks in all assignments, reports and other evaluation
related activities;

wear formal dresses during academic sessions and official functions;

follow table manners during lunch and dinner;

be punctual in attending all activities prescribed for the course; and

have 100% attendance. Exceptions are made only in case of unforeseen emergency. In case of such

emergency, maximum 5% absence is permitted. However, marks allotted for attendance shall be

deducted proportionately in such case.
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13.0

14.0

15.0

16.0

Accommodation and Food

Senior Staff Course is a fully residential course and during your time in BPATC you will live at the
dormitory of International Training Complex (ITC) of the centre where meals for you will also be
arranged. The cost of food is to be met from the course fee provided by the Government. A five
member Mess Committee formed from among participants consisting of a President of the Mess
Committee (PMC) and four other members will manage your meals. Selection of menu, making
arrangements of meals in consultation with fellow participants and maintaining the overall quality
of meals are the responsibilities of the Mess Committee. However, Course Management Team will

provide all logistic supports in this regard.

Transportation

BPATC will arrange transports for you to travel from Dhaka at the onset of the course and at the
weekends and other visits relating to training during the course. The schedule will be given well
ahead of the programme.

Library Facility

The Library of BPATC is modern and well equipped with various books, journals and audio-visual
aids. In its possession there are about 1, 20,000 books for circulation to the readers. You will have
ready access to the reading facilities. Library, during week days, remains open from 8:00 a.m. to
10:00 p.m. while from 4:00 p.m. to 6 p.m. on Friday and from 4:00 p.m. to 10:00 p.m. on Saturday.

You are encouraged to use the library facilities at the maximum effort.

Medical Facility

BPATC has a small clinic with limited medical facilities, which is run by four registered doctors.
You will get medical consultations, prescriptions and limited medical care from the clinic. As a
participant, you are entitled to have medical prescription free of cost and some common medicines
that are available at the clinic. However, the medical facilities can only meet the primary needs or
minor cuts and injuries. The clinic provides ambulance services on payment in case of serious

illness.
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17.0

18.0

19.0

Prayer Facility

There is a beautiful mosque within the premises of the Centre but no separate prayer room in
the dormitory. Interested male Muslim participants can offer their prayer in the mosque while

female participants can offer their prayer in their respective rooms.

Social Events

In BPATC, there is a tradition of organizing social and cultural events during the course. The
aim of arranging such social events is to create an opportunity for the participants to interact
with the Faculty members, resource persons and other eminent persons. Besides these, BPATC
also arrange some social and cultural programmes especially in the national days where the

participants of the different courses are invited to join and participate.

In Case of Emergency

The Course Brochure gives an outline of the various aspects of the Senior Staff Course.
However, in case of any emergency, participants may contact Course Director or Course
Coordinators through their office and residence telephone/cell phone numbers which are

attached to this Brochure as Annex- 02.
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20.0 BPATC AT A GLANCE

B Bangladesh Public Administration Training Centre (BPATC) was established in 1984 at a distance of

28 kilometres north-west from the city centre Dhaka.

B The Centre is headed by a Rector who is a Senior Secretary to the Government followed by Six
Members Directing Staff (MDS) of the rank of Additional Secretary/Joint Secretary to the

Government. Each MDS heads a Division.

B Each division consists of a number of departments headed by a Director of the rank of Deputy
Secretary. Designated Faculty members below them are Deputy Directors, Medical Officers,
Librarians, Assistant Directors, Evaluation Officers, Publication Officer, Senior Research Officers and

Research Officers.

B The Centre has four Regional Centers called Regional Public Administration Training Centre
(RPATC) located at four old Divisional Headquarters.

B BPATC enjoys substantial autonomy in performing activities. The 17 member Board of Governors
(BOG) chaired by a Minister provides general policy directions as and when required.

B BPATC conducts core training courses, short training courses and special training courses. Core
training courses are Foundation Training Course (FTC), Advanced Course on Administration and
Development (ACAD), Senior Staff Course (SSC) and Policy, Planning and Management Course
(PPMC). FTC is designed for the new entrants to the Bangladesh Civil Service while ACAD is for
Deputy Secretaries and their equivalent officers of defense services. SSC is designed for the Joint
Secretaries to the government and their equivalent officers from defense services while PPMC for

Additional Secretaries to the government.
B Lunch time/ Dinner time Seminar and Policy Dialogue for the Secretaries are also arranged.

B Short and special training courses focus on the development of the specific clientele from officials of

cadre services, public sector departments and NGOs.

B BPATC carries out research in the fields relevant to public service management and provides

consultancy services.
B’ Publishes journals, periodicals, research reports.

B Organizes joint programmme with other training institutes, academies and universities at home and

abroad.

B Networks through e-library.
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B Organizes international programmes/Seminars/\Workshops.

B BPATC has MoU with a number of national and international reputed universities/training
institutes/organizations for joint collaboration in the area of training/ exchange programme/ research/

seminars/ workshops.

21.0 List of Module Coordinators

Module No. | Title of the Modules Name of the Module Coordinators
Md. Zafar Igbal ngc

Module- 01 | Behavioural Governance

Dr. Muhammad Abu Yusuf
MDS (R&C)

Module- 03 | Public Policy and Management Dr. Md. Mohoshin Ali
Md. Zafar Igbal ngc

Module- 02 | Policy Evaluation Methodology

Module- 04 | Negotiation

Dr. Muhammad Abu Yusuf

Module- 05 | Achieving SDGs
MDS (R&C)

) Dr. Mohammad Mizanur Rahman, Director,
Module- 06 | Project and Procurement Management )
(Evaluation)

Mr. Md. Siddiqur Rahman
Director (Admin)

Module- 07 | ICT and e-Governance

Module- 08 | Important Contemporary Issues Course Director
Dr. Muhammad Abu Yusuf
Module- 09 | Verbal Competency
MDS (R&C)
Exposure Visit
Module- 10 |Domestic Exposure Visit Course Director
Foreign Exposure Visit Senior Most Faculty of the Visiting Team
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Annex- 01

List of Probable Speakers used Acronyms (Not as per seniority)

Sl Name & Designation Acronym

1. | Dr. M Aslam Alam Rector

2. | Mr. Md Nasir Uddin Ahmed, MDS (M&D) Nasir

3. | Dr. Muhammad Abu Yusuf , MDS (R&C) Dr. Yusuf

4. | Mr. Banik Gour Sundar, MDS (D&E) Banik

5. | Syed Mizanur Rahman pgc MDS (Project) Syed Mizan

6. | Mr. Mohammad Munir Hossain, MDS (P&S) Munir

7. | Md. Zafar Igbal ngc, MDS (M&PA) Zafar

8. Md. Sanwar Jahan Bhuyian, PhD Director (PPR) Dr. Sanwar

9. | Dr. Md. Mizanur Rahman Director (Research & Development) Mizan

10. | Dr. Mohammed Amjed Hossain, Director (Planning & Development-2) | Dr. Amjed

11. | Mr. Md. Jahidul Islam, Director (Project) Jahid

12. | Dr. Md. Mizanur Rahman, Director (Research & Development) Dr. Mizan

13| Mr. md. Siddiqur Rahman, Director (Admin.) Siddique

14| Dr. Mehedi Masud, Deputy Director (Publications) Dr. Mehedi

15. | Dr. Mohammad Rezaul Karim, Deputy Director Dr. Reza
Mr. Md. Morshed Alom, Ph.D, Senior Research Officer

16. Dr. Morshed
DD (IP) Current charge)
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Important Telephone Numbers

BPATC PABX: 7745010-16, 7742080-85

Fax: 7745029

Annex-02

Sl Name Designation - Phone pumber/PABX_
No Office/Extension Mobile

1. | Dr. M Aslam Alam Rector 7745028/4101 -

2. | Dr. Muhammad Abu Yusuf Course Director | 27/ 149080.4%05 1 51988085881
3. | Md. Zafar Igbal e MDS (M&PA) | 7745010-16/4106 | O1711594179
4. | Mr. Md. Siddiqur Rahman Director (Admin.) | 7745010-16/4107 R o000
5. | Dr. Md. Mohoshin Ali Course Coordinator | 7745010-16/4108 | 01711-489786

6. | Md. Moshiur Rahman, PhD Course Coordinator | 7745010-16/4134 | 01716536726
7. | Mr. Hasan Murtaza Masum Dep(‘étg’raicf)"tor rras0-10 O | 01686900243
8. | Dr. Mostafizur Rahman Medical Officer 774501_0'16(0)’ 01552444675

Ext:4143

9. | Mir Md. Taufiqul Islam ASSifE%”gtiS[t)iiSCtor fras0n9 B 01011121056
10. ll\_l/l(r)s Ir\]/:r)]hammad Sohrab As?istg\rrrl;[] iIi)()i:;;;tor 774501(1);1%6, Ext. 01710842740
11.| Manager, Sonali Bank - Ext: 4283 01917164868
12.| Course Office - Ext: 4330 -

13.| Library (Counter) - 4649, 4650 -

14.| Library (Journal Section) - 4262 -

15.| Reception - 4220 -

16.| BPATC PABX - 9or4731 -

17.| BPATC Clinic - 4231, 4232, 4233 -

18.| ITC Dormitory Supervisor i Ext: 4333 01913826756
19.| Class room Attendant CRA Mr. Siraj 01726135066

15|Page



javascript:void(0)
javascript:void(0)
javascript:void(0)

List of the Participants Registered for the Course
(According to their registration)

Annex-03

SL | Participant Name Name (Bangla) Short Name | Cadre Cadre ID | Cell
1 | Mahbubur Rahman Mahbub BCS (Customs & Excise) 7514 | 0171345333
2 | ASHRAF UDDIN AHMED KHAN ASHRAF BCS (Administration) 6009 | 0173154527
3 | Md. Monirul Huda Monir BCS (Administration) 5901 | 0171086355:
4 | Krishna Kanta Biswas KRISHNA BCS (Administration) 5958 | 0171524133
5 | MD. ISMAIL HOSSAIN ISMAIL BCS (Administration) 6030 | 0171198991
6 | Md. Arif Arif BCS (Administration) 5986 | 0174056608:
7 | Nilufer Nazneen Nazneen BCS (Information) 7616 | +88017[1204:
8 | MD.SAZEDUL ISLAM SAZEDUL BCS (Administration) 6092 | 01715 17037
9 | Mohammad Nannu Molla Nannu BCS (Agriculture) 7643 | 0171501773
10 | Subhas Chandra Biswas Subhas BCS (Administration) 6452 | 0171206234
11 | Md. Abdul Awal Awal BCS (Administration) 6456 | 01943214152
12 | Md Abu Zubair Hossain Bablu Zubair BCS (Administration) 5890 | 0171253116
13 | A. T. M. Siddiqur Rahman Siddique BCS (Administration) 5711 | 0170330117
14 | MD. SHARIFUL ISLAM SHARIF BCS (Administration) 5907 | 017119[7856:
15 | Md.Khorshed Alam Khorshed BCS (Administration) 6281 | 0171257337
16 | ASHIM KUMAR DEY ASHIM BCS (Statistics) 7459 | 0181924349(
17 | Ehsanul Parvez Parvez BCS (Administration) 5671 | 0171508777
18 | Md.Abu bakar Siddique Abu Bakar BCS (Administration) 6061 | 0171500210:
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Annex-04

Extract from the Evaluation Policy of BPATC
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Bangladesh Public Administration Training Centre

Savar, Dhaka — 1343
www.bpatc.org.bd

90" Senior Staff Course (SSC)
(06 July 2019 — 29 August 2019)

Daily Schedule

Date: 05 July 2019 Day: Friday
. . Facilitator/
Session Code | Topic Resource Person Venue
Arrival at BPATC & Room Participants/
18.30 ) Allocation Course Management Team ITQ Lobk
Course Briefing and Formation of Clags Roc
19.30-20.30 - Different Committees Course Management Team ITC- 20
. Tanjur Ahmed Joarder & Md.
20.30-21.00 - Introductl.on,. i Sl L) Rustom Rabbani, (Asst. CIasE Roc,
Wi-Fi Connection ITC- 20
Programmer) & IT Team
. : ITC Dinit
21.00-22.00 - Dinner CMT/ AD (Dormitory) ™ Floo

ITC- International Training Complex

Distribution: For Necessary actions to.

1 All MDS, BPATC, Savar, Dhaka

2 Director (Administration, Evaluation, PPR), BPATC, Savar, Dhaka.

3 Course Director & Coordinator, ACAD & FTC, BPATC, Savar, Dhaka

4 System Analyst (C.C), BPATC, Savar, Dhaka.

5 Deputy Director (Service, Evaluation, MIS, Sports), BPATC, Savar, Dhaka.

6 Concerned Speaker:

7 PS to Rector, BPATC, Savar, Dhaka (For kind information of Rector)

8 Technical Supervisor (s)/ Caretaker-1/Café Manager/ Day Care Center, BPATC, Savar.
9 Class Room / All Notice Boards/ Office/Omnibus Copy
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Md. Moshiur Rahman PhD
Course Coordinator
Cell phone: 01716536726
PABX: 4330




Bangladesh Public Administration Training Centre
Savar, Dhaka — 1343
www.bpatc.org.bd

90™ Senior Staff Course (SSC)
(06 July 2019 — 29 August 2019)

Daily Schedule

Date: 06 July 2019 Day:
Saturday/01
Session Code | Topic Facilitator/ Venue
Resource Person
Course fee, Passport copy and
. Course Management Team
08.30-09.10 ) photograph collection & (CMT) C:?rsg_li’z%%m
& Md. Saiful Islam, Programer
Briefing on ERP Software
Course Management Team
: (CMT) . o L
09.10-10.40 - Inaugural Ceremony Dress: Lounge Suit (Male) Mini Auditorium ITC
Sharee and over coat female)
10.40-11:00 Tea-Break
Monitoring & Evaluation of Dr. Muhammad Abu Yusuf Class Room
11:05-13:15 | 06.02 '
Programs and Projects (MDS), BPATC ITC- 205
13.15-14.15 Lunch & Prayer-Break
Know Thyself: Understanding
self for achieving improvement Banik Gour Sundar, MDS
14.15-16.25 | 01.01 ’ ’
goals BPATC Class Room
ITC- 205
16:25-16:35 Speaker Evaluation Participants

Md. Moshiur Rahman PhD
Course Coordinator
Cell phone: 01716536726
PABX: 4330

Distribution: For Necessary actions to.

All MDS, BPATC, Savar, Dhaka

Director (Administration, Evaluation, PPR), BPATC, Savar, Dhaka.

Course Director & Coordinator, SSC, ACAD & FTC, BPATC, Savar, Dhaka
System Analyst (C.C), BPATC, Savar, Dhaka.

Deputy Director (Service, Evaluation, MIS, Sports), BPATC, Savar, Dhaka.
Concerned Speaker
PS to Rector, BPATC, Savar, Dhaka (For kind information of Rector)

Technical Supervisor (s)/ Caretaker-1/Café Manager/ Day Care Center, BPATC, Savar.
Class Room / All Notice Boards/ Office/Omnibus Copy
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